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Communications regulation information

FCC statement

This equipment has been tested and found to comply with the limits for a Class B
digital device in accordance with the specifications in Part 15 of FCC rules. See
instructions if interference to radio or television reception is suspected.

Radio and television interference

The equipment described in this manual generates, uses, and can radiate radio-
frequency energy. If it is not installed and used properly—that is, in strict accordance
with Apple’s instructions—it may cause interference with radio and television
reception.

This equipment has been tested and found o comply with the limits for a Class B
digital device in accordance with the specifications in Part 15 of FCC rules. These

specifications are designed to provide reasonable protection against such interference
in a residential installation. However, there is no guarantee that interference will not
occur in a particular installation.
You can determine whether your computer system is causing interference by turning it
off. If the interference stops, it was probably caused by the computer or one of the
peripheral devices.
If your computer system does cause interference to radio or television reception, try to
correct the interference by using one or more of the following measures:

= Turn the television or radio antenna until the interference stops.

= Move the computer to one side or the other of the television or radio.

= Move the computer farther away from the television or raclio.

= Plug the computer into an outlet that is on a different circuit from the television or
radio. (That is, make certain the computer and the television or radio are on circuits
controlled by different circuit breakers or fuses.)

If necessary, consult an Apple-authorized service provider or Apple. See the service

and support information that came with your Apple product. Or, consult an
experienced radio/television technician for additional suggestions. You may find the
following bocklet helpful: Interference Handbook (stock number 004-000-00493-1).
This booklet, prepared by the Federal Communications Commission, is available from
the U.S. Government Printing Office, Washington, DC 20402.

Important Changes or modifications to this product not authorized by Apple
Computer, Inc., could void the FCC Certification and negate your authority to operate
the product.



This product was tested for FCC compliance under conditions that included the use of
Apple peripheral devices and Apple shielded cables and connectors between system
components. It is important that you use Apple peripheral devices and shielded cables
and connectors between system components to reduce the possibility of causing
interference to radios, television sets, and other electronic devices. You can obtain
Apple peripheral devices and the proper shielded cables and connectors through an
Apple-authorized dealer. For non-Apple peripheral devices, contact the manufacturer
or dealer for assistance.

DOC statement

DOC Class B Compliance This digital apparatus does not exceed the Class B limits for
radio noise emissions from digital apparatus as set out in the interference-causing
equipment standard entitled “Digital Apparatus,” ICES-003 of the Department of
Communications.

Observation des normes—Classe B Cet appareil numérique respecte les limites de
sse B prescrites

bruits radioélectriques applicables aux appareils numériques de Cl:
dans la norme sur le matériel brouilleur : “Appareils Numériques,” NMB-003 édictée
par le ministre des Communications.



Safety, care, and maintenance

As you work with your Newton device, follow these
safeguards to protect yourself and the device. Failure to
comply with these safeguards may cause injury and
resulting damage to the device may not be covered by
warranty.

Screen care

m Take care not to break the glass screen. Don’t drop the
MessagePad. Don't subject it to any strong impact. Don’t
put it into your back pocket, because if you sit on it, the
glass may break.

m Don't press too hard on the screen when writing, drawing,
or tapping buttons. Don't forcefully jab or hit the screen.

m Be careful not to scratch the screen. Use only the pen that
came with your MessagePad. Don’t use ink pens or any
other sharp object.

m Clean the screen frequently to ensure that dust and grit do
not build up on the surface. Clean the screen only with a
soft dry cloth—such as a cloth made for cleaning
eyeglasses. Do not use solvents.

Pen care

m Keep the tip of the Newton pen clean by occasionally
rubbing it gently with a soft dry cloth. Do not use solvents.

Cleaning the case

m Clean the plastic surfaces only with isopropyl alcohol
(rubbing alcohol) and a soft dry cloth. Do not use other
solvents.




Cables, ports, card slot

m Never leave the card slot empty. If you don’t have a storage
or application card in it, leave the plastic protection card
installed.

m Keep the ports covered when you're not using them.

= Do not use cables that are frayed or otherwise damaged.
Hold a cable only by its connector—the plug, not the cord—
when connecting or disconnecting it.

m Never force a connector into a port if the connector and port
do not join easily. Make sure that the connector matches the
port and that it’s properly aligned before you attach it.

Batteries

» Batteries are inherently hazardous due to internal caustic
materials and high energy levels. For this reason, always
handle batteries carefully. Do not drop, puncture,
disassemble, mutilate, or incinerate batteries. Do not leave
batteries in hot places.

m Never remove the main batteries and the backup battery
from the MessagePad at the same time. If you do, the
MessagePad will lose information that it needs to operate. If
this occurs, you must restore the MessagePad's information
from a backup copy.

= Use only alkaline AA batteries or the rechargeable battery
pack designed for your MessagePad. Using other types of
batteries may cause the battery indicator to be incorrect.

= Do not install both old an new AA batteries; replace all 4
alkaline AA batteries at the same time to ensure optimum
battery life.



Turn off the MessagePad when you're not using it, to
ensure optimum battery life.

Always turn off the MessagePad before changing the
batteries, to minimize the chance of losing your
information.

Follow instructions carefully when replacing the backup
battery. Make sure you insert the battery + side up;
installing the battery incorrectly may cause a hazard.

Do not short-circuit battery terminals—that is, do not
touch both terminals with a metal object at the same time.
Doing so may cause an explosion or a fire.

Recharge only rechargeable battery packs, and follow
instructions carefully when recharging. Failing to do so
may cause a hazard.

To avoid battery leakage or lost data, replace the batteries
as soon as they become weak.

In normal circumstances, turn off the MessagePad only by
using the on/off switch to avoid losing information stored
init.

Heat, moisture, dust

Keep the device away from extreme heat. Don’t leave it on
the dashboard or in the trunk of a car or near a heater.
Heat can damage the screen, the plastic case, and internal
parts of the MessagePad.

Use the device only in environments where the
temperature is between 32° F and 104° F (0° C—40° C).
Temperatures outside that range can cause the
MessagePad to malfunction. Extreme heat or cold can
damage the MessagePad.



= Don't leave the device anyplace that is extremely dusty,
damp, or wet. Dust and moisture can damage the
MessagePad and cause it to malfunction.

m If the MessagePad gets wet while it’s plugged in with an
optional power adapter, unplug it before you do anything
else.

m If the MessagePad gets wet, remove the main batteries and
allow the unit to dry for at least 24 hours.






How to Use This Book

Part 1

Use the first part of this book to set up and learn to use your
MessagePad. These chapters will cover:

Setting up
Start here to install the batteries and turn on the
MessagePad.

Quick start
Complete the tutorial in this chapter to get started using
your MessagePad.

Getting the most from your MessagePad

Look in this chapter for more advanced information and
strategies for using your MessagePad.



Part 2

Use the second part of this book to find answers to
questions you may have later as you use your MessagePad.
These chapters will cover:

Troubleshooting

Use this chapter to find solutions to common problems.

Reference

Use the alphabetic reference to look up information you
need about using your MessagePad.

Appendixes

The Appendixes contain information about service and
support for your MessagePad, a guide to NewtonMail, and
instructions for sharing information between a Newton
MessagePad and a series 9000 Sharp OZ/1Q organizer.



C HAPTER

Setting Up Your MessagePad

Setting up your MessagePad involves installing the batteries,
opening the lid, turning on the MessagePad, and adjusting
the screen contrast. To set up your MessagePad, follow these
steps:

1 Make sure the screen lid is closed.

2 Slide off the battery compartment cover.




3 Install four AA batteries in the battery compartment. Make
sure you position each battery’s + and — terminals
according to the diagram in the compartment (the batteries
do not all go in the same orientation). If you install the
batteries the wrong way, they may leak and damage your
MessagePad. Leaking batteries may be hazardous.

The tab that you pull to remove the batteries should stick
out as shown above the topmost battery.

The batteries last about two to three weeks in normal use.
A rechargeable battery pack is also available as an option.

4 Slide the battery compartment cover back on.

2 Chapter 1



5 Remove the pen from your MessagePad.

Push and release the end of the pen to take it out.

6 Open the screen lid by pressing in (not down) on the latch
at the bottom of the MessagePad and lifting the lid.

Setting Up Your MessagePad



The lid is hinged at the top and snaps in place on the back of
your MessagePad.

Press here lo release
the lid to close i.

7 Slide the on/off switch down and let it go. The switch slides
back to its original position. This turns the MessagePad on (if
it was off) and off (if it was on).

4 Chapter 1



8 Make sure the MessagePad is turned on. If you don’t see
anything on the screen, adjust the screen contrast by turning
the thumbwheel on the side of the MessagePad.

If instructions appear on the screen asking you to tap the
center of several [X] marks, use the Newton pen to tap them
(this ensures that the pen is correctly aligned with the
screen). The instructions appear only the first time the
MessagePad is turned on.

Setting Up Your MessagePad 5



Optional: 1f you purchased the Newton power adapter, you
can connect it to your Newton and plug it in to conserve
battery power. The power adapter plugs into the port
beneath the rubber flap marked with the = icon.

An optional rechargeable battery pack is also available. When
the optional battery pack is installed and the power adapter
is plugged in, the battery pack is recharged.

Your MessagePad is ready to use! To learn how to use it, take
a few minutes to go through the next chapter, “Quick Start.”

6 Chapter 1



C HAPTER

Quick Start

This chapter is a quick course that will help you learn the
essentials for using your MessagePad. The most important
thing is to practice as you go!

The chapter is divided into four parts:

1. Meet the MessagePad

Finding out about the different areas of your Newton
MessagePad and how to use them.

2. Practice writing and drawing

Learning to use Newton’s handwriting and drawing
recognizers.

3. Your settings and preferences

Entering your personal information into your MessagePad,
and setting it up to work the way you want.

4. Using cards

How to insert and use cards with your MessagePad.



Part 1: Meet the MessagePad

Welcome to the Newton MessagePad! This section gives you
a brief tour of the MessagePad and the capabilities it offers.

The MessagePad

The bottom of your MessagePad is where you install
batteries and lock or unlock a card you've inserted.

Insert your storage or Move this tab to
special-purpose lock or unlock an
card here. inserted card.

Push here
1o remove a
card afler you've
unlocked it.

Connect a personal
compuler, printer,
or fax modem here.

Keep the screen lid open and
Connect a power out of the way by snapping it
adapter here. against this tab.

8 Chapter 2



Turn this knob to adjust Push here to remove
screen contrasl. - orput away the pen.

Push here o
release the
screen lid.

To turn the
MessagePad on
or off. slide this switch
down and then release. Position this speaker directly
in front of a telephone
mouthpiece when using the
MessagePad to dial a telephone.

Quick Start



On the screen

Turn on your MessagePad (if it isn’t already on). The
Notepad appears on the screen. You use the Notepad for
writing and drawing. It’s always there, but sometimes you
can’t see it because it’s hidden underneath other things that
appear on the screen.

The Notepad always contains at least one note — and it can
contain many notes. You go to different notes by tapping the
arrow buttons $ in the center at the bottom of the screen.

Anote can be bigger than the screen. You also use the arrow
buttons $ to go to different parts of a large note.

10 Chapter 2



Aseparator bar appears at the top
of every nole in the Notepad. The
separator bar is stamped with the

@ Unfiled notes

date the note was created.

Tap this button (o
print, fax, beam, mail,
duplicate, or delete
this note.

Tap here to file this
note in a folder.

These buttons control the
way Newton recognizes
your handwriting and
drawing.

Tap here lo “type” on an

Q& oTs

Lfames Dates Extras W Undo

Find  Assist
—

Information on these
buttons is on the following pages.

on-screen keyhoard and
io add words to Newlon’s
word list.

Tap here to see the daie and time and (o check the battery level.

The pictures along the lower edge of the screen are buttons
that are available no matter what is on the screen. To use a
button, you tap it with the MessagePad pen.

Quick Start

11



3

Names

&

Extras

L LY

12

DR DTS 0 ¢

Names Dates Extras ¥ Undo Find Assist

Tap Names <22 to go to the Name File
(a directory of names, addresses, and phone
numbers).

Tap Dates <& to go to the Date Book
(for to-do lists and appointments).

Tap Extras &3 to open the Extras Drawer,
which contains almost everything else,
including your In Box, Out Box, and items that
appear when you use a special-purpose card.

Tap the up or down arrow to see more of the
information that’s on screen. Tap the dot
between the arrows (the Overview button) to
see a list of the contents of the area you're
looking at (notes, names, to-do list items, or
appointments).

Chapter 2



Find -

S

Assist

Quick Start

Tap Undo S to cancel the last thing you did.
Tap again to cancel the next-to-last thing.

Tap Find @ to look for information in any
area of your MessagePad.

Tap Assist @ and you can ask Newton to do
certain things for you—for example,
remember to put something in your to-do list,
or fax a note to someone. You can also get
instructions on using your MessagePad.

13



The Name File

1 Tap Names & at the bottom of the screen.

The Name File opens, showing you the card for the first
person in the file (there are four sample names already
stored in your MessagePad).

2 To see an alphabetical list of names, tap the dot between the
arrows § at the bottom of the screen.

~ |
@ Allnames

M 4ce Dot Company 315 555-7226
Ml J=0= Doe 617 555-1234W
1=y Hill 502 555-6244
W 7 ushi Lee 203 555-6841

BECDEFGH | JKLMNOF’QRSTU\)WXYZE

The dot between the arrows is called the Overview button. It
works in many areas of the MessagePad.

3 Tap Names G again to put away the Name File.

14 Chapter 2



3

The Date Book

Tap Dates & at the bottom of the screen.

The Date Book opens. You use the Date Book for
appointments, meetings, calendar items, and to-do items.

To go to a date, tap the date you want in the calendar in the
upper-right corner of the screen.
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To see other months, tap the arrows.

To see more than one day at a time, draw across or down
over the days you want.
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4 Tap the year to see a view of eight months.
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6 Tap aday to go to that date.
Aview of a single day appears.

7 Draw a vertical line from 10 o’clock to 11 o’clock. Draw the
line just to the right of the numbers.

Avertical bar, called an appointment marker, appears.

8 Tap the appointment marker.

Title

From 10:00am To 11:00am

Asslip appears in which you can title the meeting, add notes,
change the time of the meeting, set an alarm, set the
meeting frequency (for example, every Tuesday), or delete
the meeting.

9 Close the slip by tapping [X]. The [X] is a button that puts
things away.

10 Tap Dates <3 again to put away the Date Book.

Quick Start 17



The Extras Drawer

The Extras Drawer contains many useful objects, including
your In Box, Out Box, Preferences, and items that appear
when you use a special-purpose card.

1 Tap Extras & to open the Extras Drawer.

You'll be using some of the items in the Extras Drawer later
in this tutorial.

2 Tap Extras & again to close the Extras Drawer.

18 Chapter 2



Part 2: Practice writing and drawing

Writing is one of the most convenient ways to put
information into your MessagePad (you can also use an on-
screen keyboard). The MessagePad uses two methods to
read your handwriting.

m Word-based recognition: The MessagePad compares what
you write against its word list—more than 13,000 words
stored in memory. You'll add your own words to the list as
you use the MessagePad. Word-based recognition is faster
and more accurate, but it’s limited to the words in the list.

m Letter-by-letter recognition: The MessagePad tries to
recognize each letter that you write. Letter-by-letter
recognition is slower and less accurate for most words,
but more effective if the word you're writing is not likely to
be in the word list (for example, if you're writing someone’s
last name).

The recognizer buttons near the bottom of the MessagePad
screen control the ways the MessagePad recognizes your
writing and drawing. You tap a recognizer button to turn it
on or off. (A button that’s darkened is on.)

Try it!

Make sure your MessagePad is on, and go to the Notepad
(you can get to the Notepad by tapping every [X] you see).
Make sure the recognizer buttons are set up like this before
you start practicing writing: B B¥8). (Tap a button to turn it
on or off))

Quick Start 19



1 Write the word “Bob” on the screen.

Write it so that it looks somewhat similar to the example
below. Write smoothly and at your normal pace.

After a moment, you should see your handwriting disappear,
replaced by neatly typed text. (The text is smaller, and may
not appear in exactly the same place you wrote.)

Newton does not always recognize your writing correctly,
especially at first. As you use your MessagePad, it will learn to
better recognize your handwriting. However, you may need
to correct words from time to time.

2 Write the word “Mandela.”
This is a word the MessagePad is certain to misrecognize,
because “Mandela” is not included in the word list.

3 When the word turns into typed text, tap twice quickly in
the middle of the word. Make sure both taps are in the
same place.

20 Chapter 2



Alist appears. The words in the list are Newton’s guesses
about the word you wrote. Your list may contain different
words.

Mandate
mandate
Mariana
Yamada
Wonders
N
Ia’!&{ﬁ:;?*#t'fl&ﬁ'_

If the list does not appear, or if a keyboard appears, you
probably didn’t tap on the word. Close the keyboard by
tapping the (X] in the lower-right corner of the keyboard,
and try again to make the list appear by tapping twice
directly on the word.

4 In the list, tap Try Letters.

Mandate
mandate
Mariana
Yamada
Wonders

Try letters Tap here to try
letter-by-letter
recognition.

The MessagePad tries again to read the word, this time by
using letter-by-letter recognition. Because the MessagePad
has not had a chance to learn about your handwriting yet, it
will probably still get the word wrong.

Quick Start 21



5 Tap the word twice again.

Another list appears (the words on the list are probably
different this time).

6 Tap the picture of the keyboard at the bottom of the list.

Mandela Normally, when the
mandela PO - "
Mandde correct word appears
Mondda in a correction list, you
Mandelo :

Manddo tap it to replace the

misrecognized word.
/ﬁﬂﬂ/«{z@

For this exercise, lap the
keyboard even if the correct
word appears in the list.

7 Use the keyboard that appears to type the word correctly.

The keyboard works just like the keyboard on a computer.

8 Tap the [X] in the lower right corner of the keyboard.

The [X] is a button that puts things away. Before the
keyboard closes, a question appears at the top:

Add “Mandela” to word list? (Ves) (Ne )
ﬂ ﬂ.

9 ;
bln[m[,l [s Ismn

] @— Tap here to close the
keyboard.

Bl
option

9 Tap No.

The keyboard disappears.

22 Chapter 2



Cleaning up the screen

As you practice handwriting more, you'll probably need
more open space on the screen. Follow these steps to “tear
off”a note from the Notepad to get a new, empty page:

1 Tap the envelope button B in the upper right corner of
the screen.

Alist appears.

Print Note [=]
Fax
Beam
Mail

Duplicate
Delete
Move to card

2 Tap Delete.

Print Note
Fax
Beam
Mail
Duplicate
Delete

Tap here to delete the note.

The note goes into the trash, with an accompanying sound
and animation. The screen shows a new, empty note (the
Notepad always has at least one note).

Quick Start 23



o rer—
@ Unfiled notes

?Sat‘l/l Cl?

Every note bas a black
bar at the top. The bar is
stamped with the note’s
date. The small pictures
R R R R e e e T A R e S are /)1[[[0”\\‘ //.‘(” /@/l’()ll
gel information ®, file
the note 1, or take
................ ST other autions 2. fuch
as deleting the note).

The envelope picture is called the Action button. Each note
(and many other items in the MessagePad) has an Action
button.

As you continue practicing, delete a note whenever you
want.

24 Chapter 2



Handwriting techniques

Try these tips to get the best handwriting recognition. Try
writing each of the examples. If the MessagePad doesn’t
recognize your writing, correct the words by tapping twice
on them.

General tips

m Try writing (cursive) rather than printing when word-based
recognition is turned on. Word-hased recognition is better at
recognizing cursive writing than printed block letters.

= Write at an even pace—slower isn’t necessarily better.
= Don't pause in the middle of a word.

= Don't go back to a word you've finished writing.
Practice

1 Exaggerate the space between words.
2 Write simply and neatly.

Be clean

3 Write capital letters and tall letters (such as 7 and /) so they
are twice as tall as small letters.

Stand tad

4 When dotting vour /s, keep the dot close to and above the 7.
Make sure it doesn’t ook like an accent mark.

fenist

Quick Start 25




5 When you cross £'s, make sure you don’t cross any other tall
letters. Make the cross horizontal, not slanted.

Hll

6 Don’t crowd words at the edge of the screen.
7 Make parentheses bigger than tall letters.
8 Keep punctuation close to the word. If it turns into a letter,

you're leaving too much space between the word and the
punctuation.

Ulho?

9 Write colons and semicolons from top to bottom and make
them half as tall as capital letters.

Lo.:

10 Write exclamation points the same size as tall letters.

Hello!

11 Make slashes long and slanted.

eithor /o

26 Chapter 2



Correcting a letter

When only one letter in a word is wrong, you can write the
correct letter over the incorrect one. Correct only one letter
ata time.

1 Write “fox” in the Notepad.

2 Write an ¢ on the o to turn the word into “fax.”

Erasing a word
To erase a single letter or an entire word, “scrub” it out by
drawing a zigzag that goes over the letter or word at least
four times.

1 Write a word.

2 Scrub it out.

Do it ﬂ‘ﬁf“‘ »

e o i W

The word disappears. If it doesn't work the first time, try
again more slowly. Make sure your zigzag has sharp corners
and at least four line segments.

Quick Start 27



Take a reading break...

You're more than halfway through the tutorial! Take a break
from writing for a moment—here’s some information about
the recognizer buttons. You'll find this helpful as you
continue learning to use the MessagePad.

The word and shape recognizer buttons

The word and shape recognizer buttons are near the bottom
of the MessagePad screen. They control the ways the
MessagePad recognizes your writing and drawing. Tap a
recognizer button to turn it on or off. (A button that’s
darkened is on.) Try some different combinations of the
buttons.

Text recognition on, shape recognition off:
Changes your writing to text.

AN

&Q Text recognition off, shape recognition on:
Cleans up your drawings.

A R Both buttons on: Reads your handwriting and
cleans up your drawings.

A N Both buttons off: Leaves your writing and

drawings alone as “electronic ink” (a good way to
jot down notes—you can have the MessagePad
convert your handwriting later).

28 Chapter 2



The letter-by-letter recognizer

If you're about to write a word that is probably not in the
word list, or numbers like dates and times, tap the text
recognizer toggle .

[OREES J

In the box that appears, tap a button to tell the MessagePad
whether you're writing text or numbers. You can move the
box on the screen by holding the pen on the gray border
and then moving the pen.

Tip: Letter-by-letter recognition works best when you write
in lowercase, disconnected letters.

Remember that letter-by-letter recognition is on only while
the toggle is selected and the box is open. Tapping [X] to
close the box turns off letter-by-letter recognition, and the
MessagePad asks if you want to add the words you've written
to the word list.

Now it’s time to practice with different combinations of the
recognizer buttons.
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Using deferred recognition

If you don’t want to wait for the MessagePad to read your
handwriting as you write, you can write in “electronic ink”
and have the MessagePad read your handwriting later.

To write in electronic ink:

1 Turn all the recognizers off.

[ORESES

2 Write some words on the Notepad.

The words remain in your handwriting,
To convert handwriting into text:

1 Hold the pen in one place until a heavy mark appears on
screen.
The MessagePad makes a squeak sound when the mark
appears.

2 Draw the heavy mark around your handwriting to select it.

555 I8CL

....... sesennnssrrncmnet”

Your handwriting is surrounded by a black box with a gray

border.

3 Tap twice in the selection.

The MessagePad converts your handwriting to text. If words

are misrecognized, you can use the correction techniques

described earlier in this chapter.
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Drawing

The MessagePad recognizes the shapes you draw, and it can
smooth out curves and straighten lines and angles.

1 Turn on the shape recognizer, and turn off the word
recognizer.

Turning off the word recognizer makes sure your shapes are
not mistaken for letters.

2 Draw a circle, using a single stroke. Make sure the starting
and ending points are close together.

e

The MessagePad smoothes out your circle.

3 Draw lines at perpendicular angles, using two separate
strokes.

cerereoim
——

The MessagePad straightens the lines and makes sure they
meet in the corner.
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4 Draw a hexagon, using a single stroke for the whole shape,
pausing at each corner.

@ crrrerie,
Tesscncss®

You can also draw a separate line for each edge.

5 Draw a hat, using one stroke for the curved line and a
separate stroke for the straight one.

NI

You can mix straight and curved lines in one shape. Each line
should be either straight or curved, not both.

32 Chapter 2



Manipulating text and shapes

Once you have some text and some shapes on the screen,
you can try making some new kinds of changes. Try out the
following techniques for manipulating text and drawings.

1 Select an item by holding down the pen in one place until a
heavy mark appears under the pen (the MessagePad makes a
squeak sound), then draw the mark over or around the item.

2 Unselect the item by tapping outside the selection.
3 Select an item again.

4 Move the selected item by holding the pen inside the
selection, and moving the pen to where you want the item.

5 Duplicate the selected item by tapping twice inside the
selection, keeping the pen down on the second tap. Then
move the pen to move the duplicate away.
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6 Stretch and shrink a drawing by selecting it and then moving
a corner of the selection box.

o ©

T

You've nearly finished the writing and drawing portion of the
tutorial! In the next section, you'll use what you've learned
to enter your name, address, and other information in the
MessagePad. First, though, here’s another way to get more
space to write and draw on in the Notepad.

Make a new note

You can create a new note for each piece of information you
want to record.

1 To create a new note, draw a line horizontally across the

screen.

DTue8/10 —— (M

The line becomes a separator bar, with an information
button @, a date stamp, a folder button 3 for filing the
note, and an Action button = for printing, faxing,
duplicating, or deleting the note, among other actions.

If the line you draw does not turn into a separator bar, tap
Undo & and try again.
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2 To get more space for the new note, tap the down arrow §

at the bottom of the screen.

3 Make another new note by drawing a line across the screen.

4 Enlarge the previous note by holding the pen down on the

separator bar and dragging it downward.

You may see a line appear on the screen as if the pen is

drawing. The line should disappear when the separator bar

moves to its new location.

Unfiled notes

®Mon 879 o=

the 4/1 deadline

®Tues8s10

Meet at 46 Calhoun

[ @ Un filod notes —

Quick Start
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Part 3: Your settings and preferences

Before you start using your MessagePad, it’s a good idea to
set the time zone, the date and time, and your preferences
for keyboards, paper sizes, and other conventions. You also
need to fill in some personal information.

The MessagePad refers to your settings, preferences, and
personal information when it prints or sends things, and as it
keeps track of your notes and communications.

Setting the time zone

1 Open the Extras Drawer. (Tap Extras & to open the
drawer, or to close it if it's already open.)

2 Tap Time Zones .

3 Tap the dot between the up and down arrows § at the
bottom of the screen. A list of cities appears. Tap the up and
down arrows to see more of the list.

4 Tap acity in the same time zone as yours.

Mount Everest
Mew Delhi

. | Hewvork
Osaka
P | oste
- Ottawa
Faris
Perth
(Cr—— S1| Philadelphia
San Francisco |Fertiand
117 prn R_"('fe .
Thu6/17 Rio de laneiro
Riyadh @
Ld

5 Tap “I'm Here” to set your time zone.

6 Tap [X] to close Time Zones.
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Setting the date and time

1 Tap Prefs 82 in the Extras Drawer. (If the Extras Drawer is
not open, tap Extras &3.)

2 In the list of preferences, tap Date and Time.

3 Tap the arrows on either side of the calendar to set the
month and year.

~Date and Time:
4  October 1934w
2.3 45 6 ??
91011121314 15
16 17 18 1920 21 22
23 24 25 26 27 28 29
20 31
1041/94 755 am
& AP

4 Tap today’s date on the calendar.

5 Tap the dotted inner circle on the clock to set the hour.
6 Tap the outer circle on the clock to set the minute.

7 Tap AM Or PM.

8 Tap Set. The small clock near the bottom of the screen
shows the time that you set.
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Setting the Locale preferences

Your choices under Locale let the MessagePad know your
preferences for keyboard, paper size, and local conventions
for spelling, numbering, times, and dates.

1 Look for Locale in the list of preferences, immediately below
Date and Time. (If you can’t find it, tap the dot between the
up and down arrows 3, and then tap Locale.)

2 Tap Country. In the list that appears, tap the country in
which you are located.

Locale:
@ Country Us.
®Keyboard 1S,
®PaperSize 115 Letter

g Tap Keyboard, and then tap the keyboard layout you use.

4 Tap Paper Size, and then tap the paper size you use for
printing and faxing,
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Entering your personal information

1 Look for Personal in the list of preferences. (If you can’t find
it, tap the dot between the arrows $ and then tap Personal.)

Fill in the blanks on the personal form. Tap each blank and
write in the box that appears. To use the on-screen
keyboard, tap twice in the box.

~Personal

Name --

Company -~ Tap Country. A box

i appears, and a diamond

Country — == appears next lo the word

Office  -- Country. Tap the

o = diamond, then tap a

Home = ? X ‘1
country in the list that
appears.

(Gecpasswora ———1— For information on

selling a password, see

the Reference chapter.
You don’t have to set
a password.

You can add your name, company, and other terms to the
word list so Newton can read those words the next time you
write them. (See the Reference chapter for details.)

Important If you set a password, make sure it’s recognized
as the word you intend. If you forget your password, you
must return your MessagePad to Apple to reset the password
without losing your data.



Telling Newton about your handwriting

Newton will be better able to to read your handwriting if you
tell it the handwriting style you prefer.

1 Open the Extras Drawer. (Tap Extras & to open the
drawer, or to close it if it's already open.)

2 Tap Prefs 82,
3 In the list of preferences, tap Handwriting Style.
4 Tap the description of your preferred handwriting style.

Handwriting Style

My handwriting style is

& Mixed Cursive & Printed

For more information about how to use Handwriting Style
and other handwriting-related preferences, see the
Reference chapter.
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On your own

Here are some tips to remember as you explore and discover
your MessagePad’s different areas and capabilities:

= Tap any diamond to see a list of choices. You then tap your
choice in the list that appears.

Locale:
@ Country us.
®Keyboard TS,
®PaperSize .5 Letter

= If you make a mistake, tap Undo & before doing anything
else. You can undo your last two actions.

» Tap X in the lower-right corner of an area to leave the area.
You can get back to the Notepad by tapping every [X] you
see. The Notepad is always available, and it does not have
an [X].

m Tap Assist ‘@ to have your Newton help you with certain
tasks.

= Some instructions are built into your Newton. Tap Assist ‘¢,
then tap “How Do I?” to find the instructions.
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Part 4: Using cards

Your MessagePad came with a plastic card inserted in its card
slot. You should always keep either this plastic card or a
functioning card in the slot to avoid damaging the
MessagePad’s circuitry.

You can buy storage cards (which let you store more
information), application cards (which contain software titles
or application programs), and accessory cards (such as
modems) from your Apple-authorized Newton dealer.

1 Unlock the card slot by pushing the locking tab.

Unlock
the card.

Then push bere.

2 Release the card by pushing the release lever, which pushes
the card out of the slot.

3 Take the card out. Remember to put the plastic card back in
the slot if you are not using another card.
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4 Insert the card in the card slot. The card only fits one way;
don’t force it.

5 Push the card all the way in to make sure it’s connected
properly, then lock the card in the slot by pushing down the
locking tab.

Lock the card.

Congratulations!

You've completed the tutorial, and you're ready to use
your MessagePad. For additional information about your
MessagePad, see the “Reference” chapter. For hints and
tips, see the next chapter, “Getting the Most From Your
MessagePad.”
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C HAPTER

Getting the Most From Your
MessagePad

About this chapter

Use this chapter to get ideas about working more efficiently
by using the features and capabilities of your MessagePad.
This chapter contains hints and strategies for using the
MessagePad, not detailed instructions.

To learn how to use the MessagePad, complete the tutorial
in Chapter 2, “Quick Start.” For more details about a topic,
look it up in Chapter 4, “Reference.”

Using Newton intelligence

You can use Assist ‘@ to accomplish many tasks
automatically. Use these tips to get the most from Assist.
Assist knows which area in the MessagePad you are using.
This makes it easy to request assistance. For example, if
vou tap Assist Q tap the diamond, and tap Print, Newton
assumes you want to print the item you're looking at.
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= Assist also knows the last thing you did. For example, if you
write a name, tap Assist ‘@, tap the diamond, and tap Fax,
Newton assumes you want to fax the item you're looking at
to the person whose name you just wrote.

= Assist knows what you select. For example, if you select a
name in a note, tap Assist ‘@', tap the diamond, and tap Mail,
Newton assumes you want to electronically mail the note
you're looking at to the person whose name you selected.

Organizing information

Keep related notes and names in file folders. When possible,
work with items in a single folder rather than working with
all items at once. The MessagePad works faster when you're
using fewer items.

Working with multiple items

You can use Find @ to locate multiple items and work with
them all at once.

= To find items in one area of the MessagePad, go to that area
and tap Find @, enter the text you want to find, and tap
Find.

= To find items in all areas of the MessagePad at once, tap
Find @, enter the text you want to find, and tap All.

= When you have a list of found items, you can tap an item to
g0 to it, tap the Action button = to delete all items in the
list (or move them to or from a storage card), or tap the
folder button C3 to move all of the notes and names in the
list to a folder (appointments are not stored in folders).
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Entering information

For the best results when entering information, follow the
handwriting guidelines in the “Quick Start” chapter. Also
keep in mind these hints:

= Review your word list regularly (see the next section,
“Routine upkeep”).

= When you correct a word by changing or adding letters, the
word is not added to your word list. To add it to your list, tap
twice just past the end of the word. The keyboard appears.
Tap (X1 to close the keyboard. Before it closes, you are asked
if you want to add the word to your word list. Tap Yes.

= When entering a word (such as a name) that’s capitalized in
your word list, you can write the word without a capital
letter. Newton capitalizes the